
 

Temporary Collections Technician 

Escondido, CA 

www.sandiegoarchaeology.org 

ABOUT THE SAN DIEGO ARCHAEOLOGICAL CENTER 

The San Diego Archaeological Center is a curation facility and museum where visitors can learn the story of 

how people have lived in San Diego County for the past 12,000 years. In addition to its role as a museum, the 

Center serves as an education and research facility and is the only local organization dedicated to the 

collection, study, curation, and exhibition of San Diego County’s archaeological artifacts. Our mission is to 

preserver archaeological collections and promote their educational, scientific, and cultural use to benefit a 

diverse public.  

POSITION SUMMARY: The San Diego Archaeological Center, located in Escondido, California seeks a 

qualified and motivated temporary Collections Technician who will work directly with the Collections and 

Library Specialist to manage the lab while the Collections Manager is on maternity leave. The Collections 

Technician will perform the following duties: 

• With the guidance of the Collections and Library Specialist, supervise and oversee volunteers and 

interns. This includes interviewing new prospects, providing training, managing scheduling, and 

tracking hours.  

• Proctoring of researchers and intern projects, including final evaluation and grading. 

• Care of collections: 

o Complete ongoing basic collections stewardship tasks, such as: housekeeping, pest 

management, temperature and RH monitoring, and gallery maintenance 

o Process new collections acquisitions and donations 

o Record keeping  

o Cataloging and data management  

o Monitor and facilitate use of collections. 

o Handle and relocate objects, as necessary. 

• Manage and respond to email requests.  

• Assist the Collections and Library Specialist with tasks as needed. 

• Assist the Public Archaeology Director with educational programs and events as needed.  

• Other duties as assigned by the Center Executive Director.  

COMPENSATION: $16 per hour 

JOB TYPE: Part-time contract, 6-month position (with possibility of extension). Collections Technician to start 

with 18-24 hours per week, with possibility for increased hours as needed. Occasional Saturday 

morning/afternoon shifts may be required for events and programming.  

START DATE: September 13, 2021   

 



PREFERRED QUALIFICATIONS: 

• BA/BS degree in anthropology, archaeology, museum studies, or similar curriculum 

• At least one year of relevant work experience in a lab or museum 

• Knowledge of San Diego area prehistory and history 

• Knowledge of collections management practices and procedures 

• Working knowledge of NAGPRA 

• Experience with Microsoft Office programs 

• Demonstrated interest and enthusiasm for archaeology 

• Supervision skills, including management, scheduling, and interviewing new volunteers and interns 

GENERAL REQUIREMENTS:  

• Must be able to lift 30 pounds. 

• Descriptive writing skills 

• Ability to work independently as well as part of a team. 

HOW TO APPLY: Please send a cover letter, resume, and contact information for two professional 

references to collections@sandiegoarchaeology.org with “Collections Technician” written in the subject line no 

later than August 2, 2021. No phone calls please.  

 

mailto:collections@sandiegoarchaeology.org

